
            FEES TO LANDLORDS 
 

                                LEVELS OF SERVICE OFFERED 
 

RENT COLLECTION 
Set up fee £500 including VAT  

8.5% including VAT  
Example: 8.5% for Rent of £800 is £68 

 
FEES are individually negotiated and are based upon services 
required; the property and rental. They are confirmed in writing 
at the time of our instruction to act as your chosen letting agent 
and includes: 
 
Services included in the tenant find section 

 

Plus: 
 Collect and remit the monthly rent received 

 Deduct Commission and other works 

 Raise monthly statements 

 Negotiate renewals and extensions 

 Pursue non-payment of rent and provide advice on rent 

arrears actions 
 

 

FULLY MANAGED 
Set up fee £500 including VAT 

12% including VAT  
Example: 12% for Rent of £675 is £81  

 
FEES are individually negotiated and are based upon services 
required; the property and rental. They are confirmed in writing 
at the time of our instruction to act as your chosen letting agent 
and includes: 
 
Services included in the tenant find and rent collection sections 
 

Plus: 

 Taking of all phone traffic with regards any maintenance 
issues 

 Arranging payments of authorised bills 

 Undertaking property visits and notifying the landlord of the 
outcome 

 Arranging routine repairs and instructing approved 
contractors 

 Holding keys throughout the tenancy term 

 Dealing with changeover of utilities (provided the correct 
utility companies are given) and changeover of Council Tax 

 

Additional services (irrespective of level of service) included in the above 
SET-UP OF TENANCY  

* Agree the market rent and find a tenant in accordance with the landlord’s guidelines  * Carry out accompanied viewings (as appropriate) 
* Market the property and advertise on relevant portals              * Advice on non-resident tax status and HMRC (if relevant) 
* Provide guidance on compliance with statutory provisions and letting consents     * Advice on refurbishment   
* Erect board outside property in accordance with Town and Country Planning Act 1990 
        

 

Additional optional services offered including VAT 
 

* Energy Performance Certificates £108    * Tenancy Agreement £90  * Deposit Status Update £42 * PAT Test £60 
* Registration of deposit £42     * Gas Safety Certificate £108  * Periodical Inspections £42 (per inspection) 
* Court attendance £120      * Inventories from £165 for a 2 bedroom property (plus additional £20 per room)  
 
 

TENANT FIND 
Set up fee £500 including VAT 

 
 
 
 

FEES are individually negotiated and are based upon 
services required; the property and rental. They are 
confirmed in writing at the time of our instruction to act as 
your chosen letting agent and includes: 
 

 Negotiating the tenancy agreement 

 Obtaining references 

 Preparation and signing of all documentation of new 

tenancy  

 Collecting Security Deposit and Registration 

 Collect and remit initial month’s rent received  

 Agree collection of any shortfall and payment method 

 Provide tenant with method of payment 

 Deduct any pre-tenancy invoices 

For full details of services available and relevant charges, please ask a member of the lettings team 

SHOULD THE AGREED RENTAL PRICE BE HIGHER OR LOWER THAN THE ASKING 
PRICE, OUR COMMISSION FEE WILL BE CORRESPONDINGLY HIGHER OR LOWER 

 


